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NMONOXEHUE AMUXT- counuana OBIYrnc s r.Ceo6oaHom

O BUBJINOTEKE UHCTUTYTA

1. HasHayeHue n o6nacTb NpUMMeHeHUs

1.1.  Hactoswee [lonoxeHne ycTaHaBnvMBaeT MNOPSAOOK  CO3[aHWS,
peopraHusaumm 1 nukengauum 6ubnvoTekn, ee OCHOBHblE 3adayvn, PYHKUUMU,
cocTaB, CTPYKTypy, MpaBa, OTBETCTBEHHOCTb, YyrpasreHue 6ubnunotrekon u
B3aMMOOencTBusa ¢ Apyrumu nogpasgeneHnamm MHctutyta, a Takke CTOPOHHUMM
opraHnsaumsmu;

1.2. AABnsieTca obsi3aTenbHbIM A5 BCEro nepcoHana bnbnuoTekn JOKYMEHTOM;

1.3. Mopspok goctyna K poHOam, nepedeHb OCHOBHbLIX YCIyr U YCIiOBUS Ha
KOTOpbIX BUbNMoTeka NpeaocTaBnsaeT ux Yutatensam, nepeydncneHsl B «lpasunax
NonNb30BaHUs BUBNNOTEKONY», YTBEPXKAEHHbLIX AMPEKTOPOM VIHCTUTYTA.

2. HopmaTUBHbIE CCbISNIKU

[Mpn pa3paboTKke NOMOXEHNA OCHOBHLIMW PErNaMEHTUPYIOWNMN OOKYMEHTaMU
ABMNATCS:

- ®epepanbHbin 3akoH PP oT 29.12.1994. Ne 78-03 «O 6ubnnotevyHom genex
(B nocnegHen pegakuumn);

- ®epgepanbHbi 3akoH PO ot 29.12.2012r. Ne273-d3 «O6 obpasoBaHun B
Poccunckon ®efepauuny (B nocnegHen peaakumnn);

- ®epeparnbHbiv 3akoH «O 3awwmnTe geten oT HhopmMaumm, NPUYMHAIOLLEN Bpea
nx 300poBbIo N passuTuio» oT 29.12.2010 Ne 436-P3 (B nocneaHen pegakumnn);

- ®epepanbHbin - 3akoH  Poccunickon  depgepaummn  «O6  mHbopmaumu,
MHAOPMAaLIMOHHBIX TEXHOSOMMAX U 3awumnTte nHgopmaumm ot 27.08.2006 Ne 149-
@3 B (NnocnegHen pegakumnn);

- OenepanibHbIi 3aK0H «O NPOTUBOJIEUCTBUU SKCTPEMUCTCKOM JIESITETBHOCTH

oT 25.07.2002 Ne 114-®3 (B nmocieaHen peJakun);
- CraHgapt 00-01-18 YnpaBneHue OOKYMEHTUPOBAHHOW WHMOpMaLmeEN.
Cucrtema ctaHgapToB yHuBepcuteTa. (pegakuunail.2) (2)-1.

3. Cpok gencrBus

Hacrosiiime monokeHue - BBOAUTCS B JCUCTBUE C Jarhl YTBEPXKACHUS U
JEUCTBYET 10 JIaThl OTMEHHBI (B coOoTBEeTCTBMU C 11. 5.5, 1. 5.6, 1. 5.7 CT 00-01-18
«YmpapieHue  JOKyMEHTHpoBaHHOW  uH(popmaimed. (CucremMa  CTaHIApTOB
YHUBEPCUTETAY).
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4. TepMUHbI, onpeaenieHust U CoKpalleHus

B Hactosiwwem [lonoXeHun npUMEHEHbI  criegylowme TepMUHbl  C
COOTBETCTBYOLLUMN ONpeaeneHns MmN 1 CoKpaLLEHNSIMN:

bubnuomeka - CTpYKTypHOE nogpasaenexHune, ocyuiectensatowiee obecnedeHune
MHOPMALMOHHO - BMBNMOTEYHbIMM pecypcamn y4ebHOro, BOCMMTATENLHOrO,
Hay4YHO-UCCeaoBaTENbCKOro MPOLIECCOB, BbIMOMHAET KOMMMEKC MNpoLeccoB
noarotoBkn n pabotel ¢ oHgom. ObecneymBaeT packpbiTne (OHOOB C LENbIO
MOJSTHOrO 1 ONepaTUBHOIO YAOBETBOPEHNSA YATATENBCKUX 3anpOCOB.

bubrnuomeyHo-bubrniuozpaguyeckue pecypcsl - NHOPMAaLMOHHbIN,
MaTtepuanbHO-TEXHUYECKMW W KaapoBbIM MNOTeHumar, KOTOopbiM pacnonaraet
BmnbnmoTeka ans oCyLeCTBNEHUS CBOUX OYHKLUMN.

bubrnuomeyHoe obcry)xueaHue - COBOKYNHOCTb pa3HbIX BUOOB OEATENbHOCTH
6MbnmMoTekn no yaoBreTBOpeHUMO noTpebHoCTeM ee nonb3oBaTtenen nyTem
npeacTaBrieHns BUBNNOTEYHbIX YCIYT.

WHeeHmapu3sayus bubnuomedyHoz2o ¢poHOa - hpopma MHOUBUAYASNBLHOIO y4eTa
doHaa.

MHecmumym — AMYPCKUA MHCTUTYT XeSle3HOLOPOXHOro TpaHcnopTa- unvan
ABIYTC B r. CBob6oaHOM.

UHopmayuoHHas ycriyaa - npegocTaBfieHMe UHGopMauumn onpeneneHHoro
Buga noTpedutento no ero 3anpocy.

UHpopmayuoHHo-6ubnuozpaghudeckoe  obecriedyeHue -  COBOKYMHOCTb
NHGOPMaLNMOHHO-6nbNnorpacunyecknx pecypcoB M ycnyr ans yaoBreTBOpeHUs
A0MroBpeMeHHbIX NoTpebHoCcTen B MHpopMmaLmn.

Mex6ubnuomeyHbii aboHemeHm (MBA) - aboHEeMeHT, OCHOBaHHbIN Ha
NCNONb30BaHNN OOKYMEHTOB M3 hoHAO0B ApYrMx 6GUbnnoTek npm nx oTCyTCcTBMM B
AaHHOM boHze.

Uumamenb (nonb3oeamenb) 6bubnuomeku - 1vUo, MONb3yloLleecd
6rubnunoTtekon Ha ocHoBaHUKN odomLMarbHOM 3anncu B YCTAHOBIIEHHbIX JOKYMEHTaXx.

BEBK — 6ubnmnoteyHo-6mnbnumorpaduyeckasa knaccugumkaums.

HTB — Hay4YHO-TexHn4eckas bubnuoTteka.

CBA — cnpaBo4HO-6ubnuorpaduyecknn annapaTt ondbnuoTexu.

ClO - cpegHee npodeccnoHanbHoe obpasoBaHue.

YMY — Y4yebHo-meTOoanYecKoe yrnpaBreHume.

YCK — ¥YnpaBneHune ctaHgapTusaumm 1 ka4yecTsa.

3 — depepanbHbI 3aKOH.

BO- Bbicluee obpasoBaHune
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5. OCHOBHbIE NOJIOXEeHUs

5.1. Co3gaHune, peopraHmnsauus 1 nukesmngaums bnbnmotekn punmana.

5.1.1. Co3spaHue, peopraHnsayus (o6beanHeHue, npucoeanHeHue,
pasgeneHue, BbloenexHue, npeobpasoBaHue) onénmnortekn dvnuana,
OCYLLIECTBNAETCA NPUKa3oM pekTopa YHMBepcuTeTa.

5.1.2. bubnmnoteka dunuana HaxoguTCsi B HENOCPEeACTBEHHOM MOO4YMHEHUN
3amectutena gumpektopa WHctutyta no ydebHom paboTte. OpraHn3aumMOHHO-
MeToaun4yeckoe PYKOBOACTBO NEATENBHOCTLIO onénunotekn dvnuana
ocywectenaer gupektop HTB OBIYIMNC. OpraHuMsaumMoHHas  CTpyKTypa
npeacraBrieHa B NPUNOXeHun 2.

5.1.3. bubnuoteka domnnmana cosgaeTtca 6e3 orpaHN4YeHUst Cpoka AeATENbHOCTH.

5.1.4. bubnuoteka domvnuana nMKBMANPYyeTCs nNpu nukemaaumm MHcTuTyTa.

5.2. 3apaum n pyHKUUN

5.2.1. OcHOBHbIMM 3aga4amMn 6UBNNoTEKN ounnana sBRAsTCS:

5.2.1.1.lNonHoe n  onepatMBHoe  6GuGNMoTEYHOE,  MHAPOPMALMOHHO-
bubnuorpaduyeckoe obecneveHne Bcex YNTaTenbCKUX KaTeropuim B COOTBETCTBUN
C WX WHOPMAUMOHHbIMM 3anpocaMmm C WUCMNOSIb30BAHMEM COBPEMEHHbIX
NHPOPMALMOHHBIX TEXHOMOMMN U cBOBGOAHOrO AOCTYNa K MUPOBLIM 3HAHUSIM;

5.2.1.2. dopmupoBaHme OnBNMOTEHYHO-MHADOPMALMOHHbIX pecypcoB
Bubnnotekn B COOTBETCTBMN C HOPMaTUBHbIMU TpeboBaHusMU- DeneparbHbIX
rocyoapcTBEHHbIX ObpasoBaTenbHbIX CTaHOapToB Ans obecneyvyeHna yyebHo-
BOCnuTaTeNbHbIX U HAy4YHO-UCCNegoBaTenbCkux 3agad MHCTUTyTa.

5.2.1.3. BocnutaHne MH(popMaLUnoHHOWN KyNbTypbl.

5.2.2. [1na BbINONHEHNA yKa3aHHbIX 3adad 6ubnuoteka peanuayeT cneayrowme
YHKUNMN:

5.2.2.1. OpraHusauuss obcnyxuBaHus yutatenen Ha aboHemeHTe U B
YUTanbHOM 3ane, TMNPUMEHAs MeToAdbl MHAMBUAYANbHOrO U rPynnoBOro
obcnyXunBaHus;

5.2.2.2. dopMmmnpoBaHMe N opraHn3aumnsa Bblgavym BO BPEMEHHOE MNOJSib30BaHME
KOMMNSIEKTOB y4ebHON nuTepaTypbl AN CTyAEHTOB 1-X KypCOB;

5.2.2.3. OcyLecTBneHne KOHTPOSA CPOKOB BO3BpaTa NntepaTtypbl YnTaTensamm
n BegeHue paboTbl No NpeaynpeXXaeHnio YnTaTenbCKon 3a405HKEHHOCTY;

5.2.2.4. Peanusauma B3aMMOUCNONb30BaHNA  OUBNMOTEYHbLIX  (PoHAOB
nocpeactsom MBA;

5.2.2.5. OpraHmsauusi KHMKHbIX BbICTABOK,;

5.2.2.6. PassButne y nonb3oBaTtenen OMBMMOTEKM HaBLIKOB MoOucCKa
NHopMaUuK, BeaeHne pasbacHUTENbHOW paboTbl cpeamn ymtatenen o npasmnax
nonb3oBaHusa bubnunoTtekon, 6epexxHoM obpaLLeHn C U3aHUAMMU;

5.2.2.7. ®opmmpoBaHue OuBGNNOTEYHO-MH(pOPMALMOHHOrO  doHOAa B
cooTBeTCTBUM C PegepanbHbIMM  FOCyAapCTBEHHbIMKM  0BpasoBaTenbHbIMA
cTaHgapTamu, Yy4ebHbiMM nfaHaMmM WM TeMaTUKOW HaydHbIX MCCnegoBaHui
dvnmana OBIYTIC;
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5.2.2.8. KomnnekroBaHne 6ubnmuotevyHoro ooHaa ocyLecTBsSeTCs Ha OCHOBE
aHanusa 3asiBoK npenogaBaTenien MHCTUTyTa.

5.2.2.9. OcywecTBneHne ydveta, MHBeHTapmsauum 6ubnmotevHoro doHAaa,
pauMoHanbHOro  pasmelleHnss  oubnuoteyHoro  doHAaa, obecneyveHne
HOPMaTUBHOIO peXmnma XpaHeHusi AOKYMEHTOB;

lMpumeyaHue. Yuemy rnoodnexam ece aulbl u3daHul u HeorybriuKko8aHHbIX Mamepuarsios Ha
byMaXHbIX U 3/1EKMPOHHbLIX HOcumernsx UHghopMayuu, ekrdYaemblie 8 (hoHO bubriuomeku
¢unuana. Yyem 6ubnuomeyHo2o ¢hoHOa eedemcsi 8 coomeemcmeuu ¢ OOKymeHmauyuel
eocydapcmeeHHo20 obpasua ro yyemy bubrnuome4yHo20 ¢hoHOa.

5.2.2.10. OcyLuecTBreHne Hay4HON N TEXHMYECKON 06paboTKM NocTynaroLen B
doHa nuTepaTypbl. BegeHue TpaguUMOHHBLIX (MeYaTHbIX) U 3MEKTPOHHbIX
KaTanoros.

5.2.2.11. T[lpoBegeHne exerogHonW camMoO aTTecTauumM Mo  KadecTBy
KHUroo6ecne4YeHHOCTN YY4EBHbIX ANCLMUMIINH;

5.2.2.12. CocTaBneHne nnaHoBO-OTYETHOW AOKYMeHTauum 6GubnnoTeku;

5.2.2.13. TllpegocTtaBrieHne @opmbl cTatuctndeckon otdeTHocTM B HTDB
AOBIYTC exxekBapTanbHO, OAUH pa3 B NOMroaa, eXXerogHo;

5.2.2.14. YyacTne B ceMuHapax no akTyanbHbiM Bonpocam 6ubnmnoteyvHom
AeaTenbHOCTN, opraHn3oBaHHbiX HTB yHMBepcuTeTa; B ropoOACKUX MEpPONpUATUAX.

5.3. YnpaBneHue omonmnortekomn
5.3.1. OpraHusyet paboty GUBNMOTEKM 3aBeaylLLUMN CEKTOPOM, Ha3HaYEeHHbIN
avpektopoMm WHctutyta — dunmana JIBI'YIIC no mnpeacraBieHHIO 3aM.
IUPEKTOPA MO YYeOHOH padoTe..

5.3.2. Ha m0mXHOCTH 3aBENYIOIIETO CEKTOPOM OMOJMOTEKHM Ha3HAadaeTCs
CICITUAIKCT C BBICIIUM IPO(ecCHOHaIbHBIM (OMOINOTEUYHBIM) 00pa30BaHUEM,
CTak paOOTHI MO CHEHNATLHOCTH HE MEHee S JIET.

5.3.3. 3aBeayoLmin CEKTOPOM HECET OTBETCTBEHHOCTL 3a pe3yfibTaTbl paboThl,
AaeT pacnopskeHust M ykasaHud, obssaTtenbHble ANns BCEX COTPYAHMKOB
onbnmoTteku.

5.3.4. Ha Bpemsi OTCyTCTBUSI 3aBeayloLlero CEKTOpOM ero o06s3aHHOCTU
MCMOMHAET NUUO, HasHa4YeHHOEe B YCTAHOBMEHHOM MOpPsiAKe, KOTOpOe HeceT
OTBETCTBEHHOCTb 3a KayeCTBEHHOe, 3PIEKTUBHOE U  CBOEBPEMEHHOE
BbIMNOSTHEHNE BO3NOXEHHbIX HA HEr0 06S3aHHOCTEN.

5.3.5. Pabotra 6uONMOTEKN CTPOMTCA HA OCHOBE €AOMHOro nnaHa,
YTBEPXOEHHOIO ANPEKTOPOM NHCTUTYTA.

5.3.6. O6a3aHHOCTM COTPYAHUKOB BNBANOTEKM ONpeaenstoTcs AOMKHOCTHLIMN
NHCTPYKUNAMM, YTBEPKAEHHLIMU ANPEKTOPOM NHCTUTYTA.

5.4. lNpaBa n oTBETCTBEHHOCTb PAbOTHMKOB BMBIMOTEKM

5.4.1. CamocTosATeNbHO onpeaensTb coaepXaHne U KOHKPETHbIE hOpMbl CBOEW
AEATENbHOCTN B COOTBETCTBUM C 3aga4aMu, yKaszaHHbIMK B [TonoxeHun.

5.4.2. 3HaKoMUTbCA C y4ebHbIMK NnaHamu VHctutyTa. MNonyyatb OT CTPYKTYPHbIX
nogpasgeneHnn MHcTutyta matepuarnbsl U CBeAEHUS!, HeobBXxoaMMble ONS peLleHuns
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NoCTaBlEHHbIX Nepen bubnmnotekon 3agay.
5.4.3. [llpyHumaTtbL yyacTMe B COBellaHWsAX W CceMuHapax no Bonpocam
BUBIMOTEYHOM M MHPOPMaLMOHHO-BMBNMorpadnyeckon gesaTensHOCTU.
5.4.4. BeCcTn B yCTaHOBSIEHHOM MopsaKe Nepenncky ¢ apyrmmm 6MbnmoTekamu.
5.4.5. bnbnuoteyHble pabOTHMKM HECYT OTBETCTBEHHOCTb 3a COXPaHHOCTb
BubnnoTeyHoro hoHaa B COOTBETCTBUM C AEMCTBYHOLLUM 3aKOHO4ATENBLCTBOM.

OpraHu3sauMoHHas CTPYKTypa 6ubnunoTtekun

PekTop ABI'YTIC

PekTopat

[OvpekTop MHCTUTYTa

3amecTutenb gupekropa rno y4yebHom

paboTe
NHHOBaUWMOH
BubnnoTeka H

HO
——————— MeToan4yecku

. Y

ggo?ﬁngmbl YUnTtanbHbiK 3an Otnen HTB
’ OBIryric
- HernocpeancrteeHHoe yrnpaBlieHne
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""""""""""""""""""""""""""" - onepatmMBHOE ynpaBlieHne

5.5. Bsammopgencteme 6MGIMOTEKMN

5.5.1. bubnuoteka npeacrasnserT:

- pykoBoAcCTBY MIHCTUTYTa - AaHHble caMO aTTecTtaunm KHUroobecrneyeHHOCTU

ANCLMMIINH;

- npenogaBaTtensam — TemaTudeckue nraHbl U3JaTenscTB, Npanc-nucTbl s
3aKasa y4ebHUKOB 1 y4ebHbIX nocobun;

5.5.2. bubnuoteka nony4aer:

- puHaHcoBble cpeacTBa M3 OHOOXKETHbIX U BHEDKIKETHBIX UCTOYHUKOB Ha
KOMMJieKkToBaHue 6ubnmoTevyHoro poHaa U3 cpeacTB UHCTUTYTA;

- OT pPYKOBOACTBA - YKasaHWA W pacnopskeHust Mo  opraHu3aumm
NPON3BOACTBEHHOWN AEATENbHOCTN ODMBNNOTEKN, YTBEPXKOEHHYIO OpraHN3aunoHHO-
pacrnopsanTeNibHY N TEXHONOMMYECKY0 JOKYMEHTaLUMIO;

- OT npenojasatenen — 3asiBKM Ha npuobpeTeHne nutepatypbl U
nepuoanyecKnx 3gaHnin, cBeaeHusl, Kacarolmecs pacnpeneneHus nurepaTypbl;

5.5.3. Bzanmopgencteumne 6udbnmnoteku ¢ HTB OBIYMC

5.5.3.1. - @OyHKIMKW OPTraHU3AIMOHHO-METOJUYECKOTO COMPOBOXKICHUS U
koopauHaruu aestensHoctd HTH JIBI'VIIC ¢ OuGnunorexkamu ¢uauaios
BO3JIOKEHBl HA  3aMECTUTENsd JUPEKTOpa, OTAEA METOJMYECKOr0 U
TEXHUYECKOTO COMPOBOXKICHUS
5.5.3.2. 3amecTuTens AUPEKTOpa IJis OMOIMOTEK (HUINATIOB:

- BBICBUIAET HEOOXOJWMBIC CBEJACHUS ISl TUIAHUPOBAHUS JACATEIbHOCTH
ONOIMOTEK (PUINATOB U COCTABJICHUS OTYETHOCTH;

- COCTaBJISIET MPOrpaMMbl W OpPraHU3yeT MPOBEICHUE CEMUHAPOB IO
aKTyaJIbHBIM BOIIpOCaM OUOJMOTEUHON JIEeITEIbHOCTH;

- CUCTEMATU3UPYET JJaHHBIC MO YUETY ABUKEHUS OMOIMOTEYHOTrO POHAA;

- aHAJIU3HUPYET CTATUCTHUYECKUM OTYET W aHAIU3 JEATEIbHOCTH OMOIMOTEK
bunranoB, U B KOHIIE T0JIa aHAIU3 COCTOSHUS OUOJIMOTEUYHOTO 00CTY KUBAHUS
B Oubnuoreke ¢Quimnana, ¢ PEKOMEHJAUUSIMU 1O COBEPIICHCTBOBAHUIO
OCHOBHBIX HaIlpaBJIEHUN PaOOTHI.

OTzaen METOAMYECKOT0 U TEXHUYECKOTO COMPOBOXKICHUS:

- OKa3bIBae€T METOAMYECKYI0 KOHCYJIbTAIMOHHYIO TOMOIIb MO TPOQUIIIo
OoubnuoTexu mo TeaeOHHOM CBS3H, YEPE3 IEKTPOHHYIO MOUTY; MIPAKTUYECKYIO
MOMOII[b HA MECTaX, BO BPEMsI BHIE3/I0B COTPYAHUKOB B OMOJIMOTEKH (PUITHATIOB,;
- paspabaTblBaeT JIOKaJbHbIE€ TMPOEKTHl HOPMATUBHBIX  JOKYMEHTOB,
perIaMeHTHUPYIOIIHE JeATeIbHOCTh OMOINOTEK (hUIUAIOB.
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5.5.3.3. bubnuoTeku GpunrUanoB NpeaoCTaBisIOT:

- OCHOBHBIE TIOKa3aTelu paboThl, IJIAHbI, CTATUCTUYECKUA OTYET IO
YTBEPKJICHHON (pOpMe U B YCTAaHOBJIEHHBIE CPOKH; aHAIU3 Pa0bOTHI (TOJ0BOM) C
NPEIJIOAKEHUSAMU IO COBEPIIICHCTBOBAHUIO paObOTHI OMOIMOTEKH (dunana;

- 3asBKM Ha JIOYKOMIUIEKTOBAHUE OTCYTCTBYIOIEHW B OUOIMOTEKE

dunmnana yaeOHON, METOIUYECKOM JIUTEPATypPHI;

- KOIIMIO aKTa IPOBEpKH OMONMMOTEeYHOro (PoHIa, HA OCHOBAHHUH
YTBEPKACHHOTO «rpaduka MpoBeeHUs MPOBEPKU OMOIMOTEYHOTO (POHIaY.

PacnpegeneHue cyHKuMn cpean paboTHUKOB OGUGNNOTEKMU

DyHKUMN
B COOTBETCTBUM C
pasgenamu MS 1ISO 9001:2015 R :
< o Q
s | ©
g Z 3 s
IR
> | 32 2§
) (o] SC| G =
mnE | Tg| 0@
Mmoo | mol uox
1. OpraHusauus obcnyxmBaHus umutatenem Ha aboHemeHTe u B
“MTaINbHOM 3ane, MPUMEHss METOAb! MHANBMAYAMNbHOTO W IPYNMoBoro | y y
obcnyxusaHung
(8 essmernibHoCMb Ha cmaodusiX XXU3HEHHO20 Yukria rnpoldyKyuu u ycryea)
2. dopmMmpoBaHMEe W OpraHusauus Bblgadn BO BpEeMEHHOoe
Nnonb3oBaHWE KOMMIIEKTOB y4yebHOW nutepaTtypbl Ans CTygeHToB 1-x
O on Yy
KypcoB
(8 esmenbHocmb Ha cmadusix XU3HEHHO20 YuKra npodyKuyuu u ycriye)
3. OcyuwlecTBneHne KOHTPONsS CPOKOB BO3BpaTta nuTepatypbl
yuntatenamn n BegeHne paboTbl MO NpeaynpexaeHUo YMTaTernbCKon 0 ou y
3a[0MKEHHOCTH
(8 essmenbHocmb Ha cmadusix XUSHEHHO20 YuK/ia npodyKyuu u ycriye)
4. Peanusauna B3anMMoMCNONb30BaHUA OUOMMOTEYHbIX (OHOO0B
nocpeactsom MBA 0] on Y
(7.4 ObmeH uHgpopmayuel)
5. OpraHusaums KHUXKHbIX BbICTABOK 0 ou y
(7.4 ObmeH uHgopmayuel)
6. lNpepoctaBneHne [OCTYNOB K 3MEKTPOHHbIM pecypcam, o
Aorosopam 3akntoyeHHbIM HTb 0] Y Y
7. 1.3. MHppacmpykmypa)
7 NHpopMmnpoBaHMe 0 BUBNMOTEYHBbIX pecypcax, ycnyrax 0 on | BY
(7.4 ObmeH uHgopmayuel)
8. Passutne y nonb3oBatenen OMBAMOTEKM HaBbLIKOB MNOUCKA
nHdopMaumMK, BeJeHVe pasbsacHUTENbHON paboTbl cpean ymtatenen o | O Oon | BY
cbmnmghjflvjljl)g-lr-X;HC 5 MonoxeHne AMVKT - dpunnana OBIYINC r.CeobogHom Ctp. 9 u3
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npasuMnax nonb3oBaHus ©OunbnunoTtekon, OepexHom obpaweHnn c
n3gaHnsMu
(8.2.1 Ces3b ¢ nompebumernsmu)
9. dopmupoBaHue 6GUGAIMOTEYHO-MHGPOPMALMOHHOIO doHA4a B
cooTBeTCcTBUN C [[OCyaapcTBEHHbIMM 0Bpa3oBaTenbHbIMU CTaHAApPTaMM
(PepepanbHbiMK rocyaapCTBEHHbIMU obpasoBaTtenbHbIMK
cTaHgaptamu), paboummmn y4ebHbiMU NnaHamMm N TEMaTUKOW HayYHbIX Yy %
nccnegosaHun covnuana OABIryric
(8.2.2 OnpedeneHue mpebogaHul, OMHOCAWUXCA K MpoOyKyuu U
ycrnyaam)
10. KomnnektoBaHue 6ubnnoteyHoro doHga Ha OCHOBE aHanmsa
3a4BOK npenogasaTenen ovnuana ABIYrcC Y n
(7.1.3 Hgbpacmpykmypa)
11. OcywecTtBneHne y4veta, WHBEHTapu3aumm 6GUGIMOTEYHOro
doHaa, paumoHanbHoOro pasmelieHnss 6ubnuoTteyHoro  doHaa,
obecnevyeHne HOPMaTUBHOIO peXrMMa XpaHeHUs1 JOKYMEHTOB BY Y
(7.1.4 Cpeda 05 hyHKUUOHUPOBAHUS Mpoueccos)
12. OpraHusauus v BefeHue (onepaTMBHOE BHECEHWE U3MEHEeHWUN)
CMNpaBOYHO-MOMCKOBOro annapara: katanoros, 6a3 JaHHbIX U KapTOTeK. (0] BY
(8 essimenbHocmb Ha cmadusix XXU3HEHHO20 UuKra rnpodyKyuu U ycriya)
13. [llpoBedeHwe exerogHou camoaTTecTtaumMm no KayecTBy
KHUroob6ecne4yeHHOCTN Y4eOHbIX AUCUUNITMH N n
(9 OueHka pe3yrnbmamoe dessmeibHoOCmu)
14. CoctaBneHune nnaHoBO-0TYETHOW AOKYMEHTaUMmM 6Gubnmotekn y y
(7.5 okymeHmuposaHHasi uHghopmayusi)
15. TpepgocrtaBneHne opmMbl cTatuctmyeckonm otdyeTHocTn B HTHB
OBIYTC pas B nonroga, exxerogHo 7 n
(7.4 ObmeH uHgopmauyueli)
16. YuacTtue B ceMmHapax no akTyanbHbIM Bornpocam 6ubnmnoTeyHom
DesATenbHOCTN, opraHM3oBaHHbIX HTB yHuBepcuTeTa; B TrOpPOACKMX y y
MEpPONPUATUAX
(7.4 ObmeH uHgopmauyuel)

YcnoBHble 0603Ha4YeHUA:

O — OTBETCTBEHHBIN

OWM — 0CHOBHOM UCMOMHUTENb

PC — pykoBoauT u cornacyet

BY — BbINOMHHAET YacTb 3agaHMs OCHOBHOIO

ncnonHutTend

K — koopavHupyeTt

Y- y4aCTHUK npouecca

C - cornacyet

U - nHcpbopmumpyemebiii

AMM)E-IF-X;FIC MonoxeHne AMVKT - dpunnana OBIYINC r.CeobogHom Ctp. 10
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MpumeyaHue: * — B ckobkax npvBeaeHa HyMepauus U Ha3BaHWe COOTBETCTBYLLMX pasaenos MS ISO 9001-
2015;
"~ KOHKpeTHble 00513aHHOCTM Kaxzgoro paboTHMKa onpegeneHbl ero  AOSMKHOCTHOM
WMHCTPYKLMnen

6. lNopsigok xpaHeHnsa NonoxeHnsa

6.1. MMoANMHHKUK HaACTOSALWLEro NOSIoXKeHUst XpaHuTcsa B bubnuoteke VHCTuTyTa
A0 nepeyTBepXXaeHus, aanee noanexuT CNnMcaHuio B COOTBETCTBUKM C NpaBuinamMmm
YHUYTOXEHUS AeNn C UCTEKLMM CPOKOM XpPaHEHUSI.

6.2. lNonb3oBaTtenn AOMKHbI obecnevnTb MOPSAOK XPaHEHUs HACTOSILLEro
NOSTIOXKEHMS, UCKMIOYaLWNA YyTEPID, MOPYY UM HECAHKUWMOHMPOBAHHLIA OOCTYN K
HeMy MOCTOPOHHUX JnLL.

6.3. QNEeKTPOHHbIN aHanor OTMEHEHHOMO UMW OTPEAAaKTUMPOBAHHOIO AOKYMEHTAa
NOMELLLAeTCs B apXnBHYO Basy XxpaHeHus.

6.4. AKTyanmnsauums, nepeyTeepxgeHne HacTosALLEro NONOXeHns
ocywiectendaeTcd B cootsetctBum c n. 5.5 -5.7 CT 00-01-18 «Cunctema ctaHoapToB
yHuBepcuteTa. ObLme NoNnoXeHNsa».

6.5. B nogpasgeneHnn [lonoxeHne XxpaHUTCA B narnke-gefie cornacHo
yTBEPXOEHHOW HOMEHKNaType Aen nogpasaesieHns.

cbmnvgﬂvjlj,)gl[};ﬂc 5 MonoxeHne AMWKT - dunnana OBIYINC r.CeobogHom Crp. 11
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JIlucTt cornacoBaHus

MonoxeHue paspaboTanu:

MoapasgeneHue u ®.U.0. Moanuce Oarta
LOOJMKHOCTb
Bubnuoteka Henucexko P.U. o T - .
3aB. CEKTOpOM Q}KL 10,03 2O A
JlucT cornacoBaHusn:
Monoxexnue N | MNogpasneneHue u d.N.0. Mognucek Oarta
A1-16-15 OOJMKHOCTbL noctynneuus | Cornacosa
HUA
CornacosaHo | 3amecTuTernb [3ba T.U. . , S
AVpeKTOpa Mo =9 15.03.22] /6. 93 &4
y4yebHoun paboTte >
CornacoBaHo | Beagywun topuc- MNokaukas % 2 13 oy,
KOHCYNbT o.n. . & éj»”Zj 1904 AL
CornacoBaHO | YNONHOMOYEHHbIN CasakbaeBa
Nno Ka4ecTay T.B '&7/ ~ | 403 XA |15 03 M4
AMWKT - Monoxenue AMWXKT - counuana ABIYTC r.Ceo6ogHoOM Ctp. 12
Punvan [ABIYTC s «O 6ubnuoteke nactutyta» N A1-01-22 u3s 13
r.CesobogHoOM i

AMWDXKT -
dunnan OABIyric s
r.CesobogHom

Monoxexnne AMUXT - ounuana OBIYrcC r.CeobogHom
«O 6ubnmoteke uHctutyta» N A1-01-22

Ctp. 12
n3 13




JlncT o3HakomneHusa

AMWDKT -
dunuan OBIYric s
r.CeBo6ogHOM

MonoxeHne AMVKT - dpounnana OBIYINC r.CeobogHom
«O 6ubnmoteke uHctutyta» N A1-01-22

Ctp. 13
n3 13




